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3. Click on “Click here to 

use Building Permits 

Online” to begin your 

application online. 

 

1. Log on to Seminole County’s 

website at 

http://seminolecountyfl.gov  

 

2. Hover over the “I WANT TO” 

tab and select “Apply for a 

Building Permit”. 

 

 

http://seminolecountyfl.gov/


 
 

How to Apply for a Permit Online User Guide            Last Updated 3/28/2012  
3 

 

 

 

 

 

 

 

 

 

 

 

  

  

4. Click on “Submit 

Application” to begin 

the application. 

5. Select an option to 

search for your location, 

then enter the street 

address or parcel number 

for the building permit 

location. 

6. Click on the correct 

location if more than 

one is listed. 
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7. Select the application type from 

the drop down list. 

8. Enter the estimated value, total 

square footage and other 

applicable fields. 

9. Enter the contractor name to 

perform a search of our 

database. 

10. List the description of work, 

scope of work and any additional 

applicable information. 

11. Click on the correct 

contractor if more than 

one is listed. 



 
 

How to Apply for a Permit Online User Guide            Last Updated 3/28/2012  
5 

 

 

 

 

 

 

 

 

 

 

 

 

*Denotes required field 

 

 

 

 

 

 

 

 

 

 

  

12. Enter the *contact name and 

address. 

13. Enter the contact phone 

numbers (the *primary phone 

number is a required field). 

14. Enter the contact *E-mail 

address. 

15. Check the box to submit permit 

application documents and plans 

electronically through Electronic 

Plan Review (ePlan). 

16. Click on “Continue”. 

 

17. Enter structure description. 

18. Select the *construction type 

from the drop down list. 

19. Select the *occupancy type from 

the drop down list. 

20. Enter the other applicable fields. 

21. Click on “continue”. 
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22. Review and confirm your 

information is correct. 

23. Select “Edit” to change or correct 

something. 

24. Select “Cancel” to restart the 

application process. 

25. Select “Continue” to submit your 

application. 

26. Select “Create Application” to 

complete the application. 

27. Select “Cancel” to restart the 

application process. 
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28. Click on Add Subcontractors(s) to 

this Application for the other 

trades (electrical, mechanical, 

plumbing, low voltage, roof). 


